XXXXXXXXXXXXXX.
XXXXXXXXXXXXXXX  

XXXXX, XX   XXXXX

******** **, 2010

Director (or Garrison Commander)
Family and Morale, Welfare and Recreation (or Fort Xxxxxxxx)

ATTN:  XXXXXXXXXX

XXXXX

XXXXXX, XX XXXXX

Dear Sir/Ma’am,

 (write a little about your organization and/or yourself).

We would like to express my gratitude for the sacrifices made by our Soldiers to defend our freedom.  We would like to donate [quantity; i.e. 5] [item; i.e., 42” flat screen televisions] to Family and Morale, Welfare and Recreation (FMWR) for [program; i.e., Fort Xxxxx’x Youth Center].  The value of this donation is $****.  This donation will be delivered at no cost to the Army

Please accept our donation with the knowledge of our full understanding that the donation will become the property of FMWR.  

There are no restrictions or conditions beyond what is outlined above.  We understand the acceptance of this gift does not imply US Army endorsement of our products or services.  We also understand the US Army will make no public announcement of the gift and we will receive no special concessions or privileges.  

Prior to delivering the donation, we will await acknowledgment and acceptance by the Fort Xxxxxxx FMWR Director (or Garrison Commander).

Respectfully yours,

XXXXXXXX
