Army Standard Payment Codes

Conversion Instructions for RecTrac
Conversion Rules

1. When using the Payment Code conversion program you must only
process 1 pay code at a time. Doing more than 1 pay code will corrupt
your database.

2. To further eliminate the possibility of corruption, the conversion program
should be run at night.

3. All drawers must be closed out before running the conversion process.

4, After running the conversion program all Quick payment touch buttons
must be changed to reflect the new Payment Code number.

5. Recommend changing the naming convention on a specific start
date rather than running the conversion process. NOTE that the
conversion process is a lengthy process and must be completed in
sequential order to prevent loss of data.

Conversion Steps

1. Close out all drawers

2. Run Conversion utility
a. Move Installation specific Pay Codes to numbers 11 or higher
b. Relocate standard Pay Codes to their new numbers

3. Edit Quick Payment Buttons

4, Validate Wildcard Cost Center Setup on Drawer Devices

5. Validate Cost Center setup on pay codes



Army Standard Pay Code Listing

Pay Code 1-29 Reserved for FMWRC Standards (If multiple Garrisons
need the same pay code, FMWRC should be notified to standardize.)
Pay Code: 1
a. Description: E Checks (Chase Contract)
b. GL Code: 110
c. Cost Center: Blank
d. Type: Check
Pay Code: 2
a. Description: Cash
b. GL Code: 111
c. Cost Center: Blank
d. Type: Cash
Pay Code: 3
a. Description: Visa, MasterCard
b. GL Code: 110
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: 4,5
Pay Code: 4
a. Description: American Express/Other Credit Cards
b. GL Code: 139
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: 3
Pay Code: 5
a. Description: MWR Card Private Label
b. GL Code 110
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: 6030
Pay Code: 6
a. Description: Foreign Currency
b. GL Code: 102
c. Cost Center: Blank
d. Type: F’ Currency
Pay Code: 7
a. Description : Journal Pay
b. GL Code: 140 RecTrac 501 CYMS
c. Cost Center: Blank
d. Type: Misc
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Pay Code: 8
a. Description: Paper Checks/eChecks (Local Bank)
b. GL Code: 111
c. Cost Center: Blank
d. Type: Misc
e. Prefix:

Pay Code 9
a. Description: Money Order/Trvir's Ck/Cashier Ck
b. GL Code 111
c. Cost Center: Blank
d. Type: Cash
Pay Code 10
a. Description: Gift Certificates
b. GL Code 267
c. Cost Center: Blank
d. Type: G'Certif
Pay Code 11
a. Description: Transfers Between Activities
b. GL Code 289
c. Cost Center: Blank
d. Type: Misc
Pay Code 12
a. Description: Rain Checks
b. GL Code: 267
c. Cost Center: Blank
d. Type: Misc
Pay Code 13
a. Description: Bad Debt Expense
b. GL Code: 661
c. Cost Center: Blank
d. Type: Misc
Pay Code 14
a. Description: Miscellaneous Expense
b. GL Code: 799
c. Cost Center: Blank
d. Type: Misc
Pay Code 15
a. Description: Employee Discount
b. GL Code: 548
c. Cost Center: Blank
d. Type: Misc
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Pay Code 16

a. Description: Employee Meals

b. GL Code: 306

c. Cost Center: Blank

d. Type: Misc
Pay Code 17

a. Description: Promotions Expense

b. GL Code: 669

c. Cost Center: Blank

d. Type: Misc
Pay Code 18

a. Description: Coupons/Cust Disc (Non Resale)

b. GL Code: 548

c. Cost Center: Blank

d. Type: Misc
Pay Code 19

a. Description: Coupons/Cust Disc (Resale)

b. GL Code: 305

c. Cost Center: Blank

d. Type: Misc
Pay Code 20

a. Description: MWR Gift Card

b. GL Code 110

c. Cost Center: Blank

d. Type: Gift Card

e. Prefix: 603571
Pay Code: 21

a. Description: Discover

b. GL Code: 110

c. Cost Center: Blank

d. Type: Cr Card

Prefix: 6011

Pay Code 30-49 Reserved for Local Garrison Use
Pay Code 50-59 Reserved for GWOT Tracking No Longer Used other
than Historical
Pay Code 60-69 Reserved for Financial Management
Pay Code 60

a. Description: Accounts Payable

b. GL Code: 240

c. Cost Center: Blank

d. Type: Journal
Pay Code 70-79 Reserved for CYMS Primary Use (but may be used to
track equivalent data in RecTrac/GolfTrac)
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Pay Code 70
a. Description: AFC 20% FD/PD Reduction
b. GL Code: 501
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 71
a. Description: AFC CAT 1 Fees
b. GL Code: 501
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 72
a. Description: Mandatory Deployment Mtgs
b. GL Code: 501
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 73
a. Description: Employee Reductions
b. GL Code: 501
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 74
a. Description: AFC FRG Meetings (ACS Funded)
b. GL Code: 136
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 75
a. Description: AFC Memorial Care
b. GL Code: 501
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 76
a. Description: AFC SKIES
b. GL Code: 534
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 77
a. Description: AFC Sports
b. GL Code: 501
c. Cost Center: Blank
d. Type: Disc/Agency
Pay Code 78
a. Description: Reserved for CYMS AFC
b. GL Code: Blank
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c. Cost Center: Blank
d. Type: blank
Pay Code 79
a. Description: Reserved for CYMS AFC
b. GL Code: Blank
c. Cost Center: Blank
d. Type: Blank
Pay Code 80-89 Reserved for Voice/Manual Processing with
Customer Payment Solutions (CPS) and WebTrac Processing
Pay Code 80
a. Description: Credit Card Voice Auth
b. GL Code: 110
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: vauth
Pay Code 81
a. Description: Credit Card Manual Auth
b. GL Code: 110
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: manual
Pay Code 82
a. Description: Checks for Deposit from eCheck
b. GL Code: 111
c. Cost Center: Blank
d. Type: Check
e. Prefix: deposit
Pay Code 83
a. Description: Web American Express
b. GL Code: 139
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: 3
Pay Code 84
a. Description: Web VISA
b. GL Code: 110
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: 4
Pay Code 85
a. Description: Web Mastercard
b. GL Code: 110
c. Cost Center: Blank
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d. Type: Cr Card
e. Prefix: 5

Pay Code 86
a. Description: Web Discover
b. GL Code: 110
c. Cost Center: Blank
d. Type: Cr Card
e. Prefix: 6
Pay Code 90-99 Reserved for System Functions
Pay Code 90
a. Description: Accrual Posting
b. GL Code: 267
c. Cost Center: Blank
d. Type: System
Pay Code 96
a. Description: Accounts Receivables Posting
b. GL Code: 140
c. Cost Center: Blank
d. Type: System
Pay Code 97
a. Description: RecTrac Refund Checks
b. GL Code:
c. Cost Center: Blank
d. Type: Misc
Pay Code 98
a. Description: Refund from Finance
b. GL Code: 240
c. Cost Center: Blank
d. Type: Journal
Pay Code 99
a. Description: System
b. GL Code: 267
c. Cost Center: Blank
d. Type: System
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Running the Payment Code Conversion Program

1. The Payment Code Conversion program is found under
Utilities—> System—-> Conversion Utilities>Pay Code Conversion.
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Select a Dutton or Menu-liem to run a Procedure

2. In order to save the history of Payment code, payment codes must be
transferred and not deleted. In the Payment Code conversion program
you will choose what Payment Code you are moving and what you are
moving it too. You must move current Payment Codes into Payment
Codes that do not exist.

Pay Code Conwversion

OifPayCode [ Check
Mew Pay Code

| Convet | | Exit |

Note: Running the Payment Code conversion program could take hours to
complete! Keep in mind the more sales history you have in the system the
longer it will take to run the utility.

Edit Quick Payment Buttons in Touch Screen Maintenance
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Go to Files>POS—->Touch Screen Maintenance.
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At the bottom of the screen click the Buttons button.

LET T A
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Highlight one of the quick payment buttons and press change.
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4, In the POS Touch Screen Button Update screen, validate the correct

Payment Code by right clicking in the Code pickKlist field.

5. Double click on the correct Payment Code.
D) h n B on Upd E
Graup Pay Code Tepe
ode 2/Cash
Code 2 t 3 Cred Card
4 Cred Card
Cuartity [] @ty From A : E‘rg:ni:r:y
Uit Price [Mormally 9's) 7 Journal
Dizcount [Marmally 9] 8 Misc
: 9 System
Title 100 | 10 Cred Card
a0 Spztem
Row 96 System
Height
width
6. Choose OK at the bottom of the screen.
7. Repeat this process for ALL payment codes.

Screen Desc | Description
-Checks E-Checks

Cash Cash

Wiza/MC WViga/MC

Arnerican Exp American Express

twF Card  Mwh Card

kB GiftCan bw/R Gift Card

Joumal Payt  Journal Payment

Paper Check | Paper Check

MO or TC Money Orders/Travelers Checks

Dizcover Dizcover

Accrual Post Accrual Postings

Receivabler FReceivables

>

Ok, ] [ Cancel |

Wildcard Cost Center for Drawer Device

1. Go to Files>System—->Setup Codes and File Listings—>Device Links




Note: For each location that is running End of Shift, all drawer devices at
that location must be setup to Wildcard by Cost Center. This tells the End
of Day reports what that locations primary Cost Center for income is.
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Select a Button or Menu-ltem to run a Procedure

2. Run the report to show all drawer devices by only including Drawer type
devices in the Add/Delete column listing.
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Device Links

Device [D Entries: 0 Beg Device -i Wildcard Selection

Device D Dezcription fad End Device £ Zd 1 wildcard Selection
120FINFE  PINPAD .
B ‘wildeard g /3 (@ Postd
33D Void Drawer - #33 e I (0. /2 et
ACCESS Access Control Device () Range And Browser () Browser Orly

ACHFile Check ACH File
ACM2500  Access Control M2500 .
ACSIMNGLE  Access Control Single Acces Types Available
ACSMARTS  Acces: Control Smart J
ACTDIR Active Directon

APPSERY  App Server

LXHMSER  Awiohm T35 POS Thermal Serial
A OHM Axiohm 735 POS Thermal
BACKELUP Backup Device

BOCA Boca Ghostwriter
BOCALOMG  |Boca Ghostwriter Long Form hd []Exclude devices withaut a link
0] >

‘. [ Last Settings ] [QefaultSettings] [ E xit

3. Choose Print and Preview.

4, Use the following report to get a list of all Drawer Devices you will need to
edit.

5. Choose Exit at the bottom of the Device Links report screen.

6. Go to Files>System—->Device Maintenance—>Printer Device Maintenance

Golf CYs PT

Parameter Codes Maintenance ¥

| Finance Codes Maintenance L4

| UsersiMenus Maintenance r

| Device Maintenance g
Cther Mainkenance 4 Device Assignments
TeleTrac L4 Device Conwversion

7. Find one of the drawers you have linked using the Device Links report.

8. Highlight the drawer device and choose Change.
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Device Maintenance

Diescription Type Sub-Type ”~
Drraver Dirawer
Drrawer
DRAWODS Dirawer 005 Drawer Dravser
DRAWODE Diraweer 005 Drrawer Drawer
ESEEK E-Seek M200 Input Serial k200
ELT2QRTL Eltron 2742 2 1/4" Inventory Lbls PFiinter Elion 2742
ELT-BAGT Eltran 2742 Bag Tags Printer Eltron 2742
ELT-GC Eltron 2742 Gift Cerlificates Printer Eltion 2742
ELT-KEY Eltran 2742 Key FOBs Printer Eltron 2742
ELTRONZ?  |Elon 2742 Label Stock 1" Printer Eltron 2742
ELTTCETS Eltron 2742 Label Stock 1" Tickets Printer Eltion 2742
ELTZINLE Eltron 2742 Label Stock 2 Printer Eltron 2742
ELTROM Eltron TLP 2344 Printer Eltion 2742
LOCEMACH  [Emachine Lacation Location
b
After Record Update Reposition Browser By: () Current Record () Next Record
[ Add ﬂr LChange ‘]j Delete ] [ Search ][ Clone ][ Imp/Exp ] [ E it

9. In the drawer properties right click in the WildCard Cost Center field and
choose that locations primary Cost Center.

Note: This WildCard Cost Center field allows End of Shift balance sheet
entries to be specific to the location that is posting the End of Shift.

ID DR&w003 Desc  Drawer 003 |

Statuz () Active ) Inactive

Logical Drawer Number Drawer Label

Force Diawer Assignment on Clerk Change
[ &llows Multiple: Clerks in Same Draver

Input Starting Cash an Clerk Change [Required if using End-of-Shift Process| Default Starting Cash | 100.00
Valid Cash Drawers ‘ | [] Allows $0.00 as Starting Cash

" WildCard Cost Center |

[ Next ] [ Done ] [ Cancel ]

10. Choose Done.

11. Choose Exit.
12. Repeat steps 8 thru 10 for all linked drawers.
Pay Code Cost Center Setup

1. Files>System —>Finance Code Maintenance—> Payment Code
Maintenance
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2. Highlight the first Payment Code and press Change.

Discount Code Maintenance

Payment Code Maintenance

Pay Code T_l,lpe Screen Desc Statuz | Description GAL Code Cost Center Cost Center w'Card
2/Cash Cash A Cash m Tes
3 Cred Card Viza/MC A Yiza/MC 110 Tes
4 Cred Card American Exp A Amenican Express 139 Yes
5 Cred Card MR Card A Mw/F Card 110 Tes
B F'Currency MwWh GiftCard A MW R Gift Card 136 Ve
7 Joumal Journal Pagt I Journal Papment 111 Ve
8 Misc Paper Check A Paper Check 111 Yes
9 System MO ar TC A Maney Orders/Travelers Checks 111 Yes
10 Cred Card Digcower A Digcower 139 Tes
90 System Accrual Post A Accrual Postings Ma
96 System Feceivables A Feceivables 1007 Ma
97 Mizc FecTrac Ref A, FecTrac Refund Mo
98Jaurnal Jaournal A, Journal 1007 Tes
99 System System A System Yes
<1 [l >
After Record Update Bepozition Browser By (=) Current Record ) Next Record
i —— -
Add :I Delete ] Search ][ Clone ][ Imp/Exp ]
e ——

3. Make sure that Make Balance Sheet Entries Cost Center Specific is
toggled on.
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Note: Making balance sheet entries Cost Center specific is what tells the
system to look at the Wildcard Cost Center we attached to the locations
drawer device(s).

-} ®
Pay Code 1 Status (%) Active () Inactive
Dezeription | E-Checks Screen Desc |E-Checks

F'Currency Rate 1.00000 Rate to equal $1 US Dollar Iin Denaorm
F'Currency Over Revenue G/L Code I:II Mot Azzsigned Receipt Copies

F'Currency Over Revenue Cost Center l:II Mot Azsigned FeTMake Balance Shest ERMEs
Prefis¥/aidation [ie: Visa = ¢ M/C="5) | Cost Center Specific

Require Household Link For Papments OF |999.933.00 | Dollars Or Mare [ Require Payment Feference
Do Mat Allow Transactions Of Maore Than 99993393 | Dollars [] Post Detail In Navy G/L Interface
Endorsement Text | | Currency List |

| | Coin List |

| | Totals List |

4. Choose Done.
5. Repeat steps 13 thru 16 for all pay codes.

**Special Pay code considerations for Europe. Per Melanie Reagin 6/1/2010.

Below are the standard GLAC offsets Payment Codes for Europe per NFS:
101-8 Star Card

101-9 AAFES Credit Card

110-0 Web / Paymentech
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