
Please use Garrison letterhead!
MEMORANDUM FOR  Commander, Family and MWR Command (ATTN: IMWR-MK Corporate Partnerships, Ms. Gabriele Drechsel), 4700 King Street, Alexandria, VA 22302

SUBJECT:  Designation of Sponsorship and Advertising Responsibilities at Garrison Name
1.  Authority:  AR 215-1

2.  Appointed Individual


a.  Name

b.  Title

c.  Major Job Duties (State if solely sponsorship and/or advertising or additional duties.  If you have other job duties, state what they are, i.e. special event planning, marketing, or graphic design.)  


d.  Effective Date (Date appointment is effective.)

e.  Period of Time (Period of time appointment is effective.)

f.  Address (Shipping and Mailing Address)

g.  Phone & Fax (Commercial and DSN phone numbers and fax) 

h.  E-mail 


i.  Supervisor Name and Branch (Immediate supervisor's name, contact information [phone, fax and e-mail], and which branch sponsorship/advertising falls under.)


j.  Training (Briefly outline training and professional development opportunities appointee will receive as the sponsorship and/or advertising POC.)






DFMWR signature









